Job Description – Legal Aid Advocacy Specialist
I. Position Information
Position Title: Legal Aid Advocacy Specialist

Reports: No

Department/Office: Legal Aid, SAJA II

Position status: (Vacant)

Duty Station: Kabul, Afghanistan

Level/Band: 4

Reports to: Legal Aid Component Lead

II. Organizational context
The International Development Law Organization (IDLO) enables governments and empowers
people to reform laws and strengthen institutions to promote peace, justice, sustainable
development and economic opportunity. We contribute to creating stable and inclusive societies
where every person can live free from fear and want, in dignity and under the rule of law.
This position reports to the International Legal Aid Component Lead and will manage the
components work with the legal aid providers in Afghanistan.

III. Functions / Key results expected
The Legal Aid Advocacy Specialist will be responsible for the following:
•

•

•

Support and advise the International Legal Aid Component Lead on all legal aid related
developments.
o Remain up-to-date on all legal aid related developments in Afghanistan both within
the government and civil society;
o Maintain a detailed understanding of all laws, regulations, policies, and initiatives
relating to legal aid in Afghanistan;
o Maintain an understanding of the Afghan legal aid systems in a comparative context
to be able to provide varied options and project intervention outcomes;
o Build and maintain close cooperative relationships with stakeholders in the legal aid
sector such as the Ministry of Justice, the Afghanistan Independent Bar Association,
and other members of the Afghanistan Legal Aid and Advocates Network (ALAAN).
o Build and maintain close cooperative relationships with international donors and
implementers in the legal aid sector.
Lead Legal Aid Component’s advocacy initiatives.
o Coordinate with national and international stakeholders to identify appropriate legal
aid advocacy initiatives
o Serve as senior advisor to stakeholders in the development and implementation of
legal aid advocacy action plans
o Develop and manage Legal Aid Component’s government relations outreach to
ensure successful implementation of advocacy initiatives.
Assure the quality and timeliness of IDLO’s legal aid related training.
o Coordinate with national and international stakeholders on identifying appropriate
training topics.
o Supervise and/or assist in the drafting of training materials.
o Review, improve, and adapt training materials.
o Ensure that trainings are in line with IDLO and ALAAN’s strategic goals.
o Ensure that trainings are done according to IDLO’s policies and procedures.

•

•

Assure the quality and timeliness of IDLO’s legal aid coordination activities
o Supervise the continued development, expansion, and data quality of the Legal Aid
Online Database.
o Facilitate ALAAN meetings and legal aid workshops and conferences.
o Monitor and ensure smooth functioning of mentorship programs, research studies,
and exposure visits, etc.
o Author, edit, and/or review public legal awareness materials, advocacy briefs,
studies, reports, memoranda, etc.
Perform other duties as requested by the International Legal Aid Component Lead.

IV. Impact of results
The contributions of to the legal aid component will bring lasting change in the lives of indigent
Afghans in need of legal aid and access to justice.

V. Knowledge, Skills and Abilities
•
•
•
•
•
•
•
•
•
•
•
•
•

Proven experience successfully working with Afghan
government, especially advocacy initiative activities and justice
institutions.
Strong understanding of Afghanistan’s legal framework.
Proven experience in a supervisory capacity of human and
financial resources and a track record in program
administration.
Familiarity with standard program and data management tools, as well as resultsbased management and monitoring and evaluation principles.
Excellent written and verbal communication skills.
Good knowledge of Microsoft Word, Excel and PowerPoint.
Good interpersonal skills with ability to see through tasks set and deliver results;
The ability to work under pressure with tight deadlines, flexibility and an
entrepreneurial spirit.
Self-motivated and ability to use initiative to assist the organization to achieve its objectives;
Professional experience in capacity development and rule of law programming would be
an asset.
Prior experience working on a US-funded project preferable.
Ability to travel around Afghanistan and network with local officials.
Keen sense of ethics, integrity, and commitment to IDLO’s mandate.

VI. Recruitment qualifications
Education:

Bachelor’s degree in law, Master’s degree in law preferred;

Experience:

Minimum of 5 years of program or project management experience
focused on the rule of law development or similar field, preferably related
to issues affecting legal aid and access to justice.
Fluency in English and Dari is required

Language
Requirements:

Knowledge of Pashto would be an advantage.

